
 
 

AGENDA 

 

FULL TIME 3Q STAFF MEETING  

Thursday, September 29, 2016 

9:00am 

Bridges of Poplar Creek 

 

1. BREAKFAST 
 

2. CALL TO ORDER  
  

3. EXECUTIVE DIRECTOR COMMENTS 
A.       Distinguished Agency Accreditation – October 12, 2016 

 
4. POLICY & PROCEDURE REVIEW/UPDATES/TRAINING 

A. Review and Distribution of Current Policies (Eric) 
a) Harassment Policy 
b) Drug-Free Workplace Policy 
c) Family and Medical Leave (FMLA), including new Child 

Bereavement Leave 
d) Abused & Neglected Child Reporting 
e) Crisis Communication Plan  
f) Ethics Ordinance Review 
g) Emergency Operations Manual 

 
B. Training on Updated Policies/Procedures (Eric) 

a) Illinois Identity Protection Act  
b) Communicable Disease Guidelines / Universal Precaution  

 
C. Review of Updated Policies/Procedures (CT) 

a) Purchasing Authority 
b) Non-Budgeted Emergency Purchases  
c) Permit Requirement (Drones) 
d) Smoke Free Policy 
e) Military Discount Policy 
f) Transgender Policy 
g) Payment Card Industry (PCI) Security Standards Policy 
h) Cyber Security Policy (formerly Computer Network Policy) 
i) Guidelines for Employee Conduct 
j) Grievance Procedure 
k) Legal Bidding Procedure 
l) Commissioner use of District facilities and services 
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5. DIVISION UPDATES 
 Recreation & Facilities 
 Golf 
 Parks/Risk Management 
 Planning & Development 
 Admin & Finance 

 
6. LONGEVITY AWARDS 

 
7. PART TIME EMPLOYEE OF THE 3rd QTR 
  
8. FULL TIME EMPLOYEE OF THE 3rd QTR 
   
9. ADJOURNMENT   
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EMERGENCY OPERATIONS PLAN 
 

OF THE  
 

HOFFMAN ESTATES PARK DISTRICT 
 
 
 
 
 
 
 
 
 

 Developed:  March 18, 2005 
Revised:  March 2013 

November 2015 
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